
1. Sign into your facts account using the link below. 

https://online.factsmgt.com/signin/3XQSS 

 

2. Once signed in, a screen will pop up like the one below. 

3. Exit out of the screen if this pops up. 

 

 

 

 

 

 

 

 

 



4. Once you are back to this screen below, please go to the actions button. 

 

 

5. Click setup Automatic Payments 

 

 

6. You are then given two options for bank or credit/debt card.  

7. Please pick one and fill out the information. 

8. Once done filling in your information for payment, click save and 

continue. 



 

 

9. Click save. 

 

 

10. You will then see a complete view of your plan information.  



 


